JATBEP/UKEHO:
Haxazom suxonasyoro ampextopa BJIATOAIHHOI

APPROVED:

By order of the executive director of the
CHARITABLE ORGANIZATION "CHARITABLE
FUND "CULTURAL FORCES OF UKRAINE"
No. 10 dated 0816/2024

L 3ATAJIBHI TIOJTOKEHHSA
I.1.  ILle Tlosoxkeuna pospoGaene 3
cTaaapTHlauii - AiUIbHOCTI i3 3abeancueting
NHTAHHAX  (PIHAHCOBOT  JIATBHOCTI
opranizanii  “braroaiiimmii  Qoua
“Kymetypri Cuan Yipainn™ (nanani — «®@ouap) ra
BMIHA4AC MOPAAOK OOPMICHHA O4iKYBAHOIO NIATEKY
TA OCHOBHI BUMOIH /10 IHILIATOPA MIATEXKY CTOCOBHO
MOAA41 3a5BKH HA CROCYACHHMH NAaTikK.

MCTOW

J1aNoBoCcTi B
baaroaiituol

1.2. Lle IMonoxenns 3aCTOCOBY€TBCA L% 3AICHEHHA
sK 0e3r0TiBKOBHMX Tak | rOTIBKOBHX U1ATEXKIB 32 KOWITH
Dony.

1.3. Jlax agiiicHednst miatexis 3 po3paxyHKOBHX
paxyHkis 4u 3 kacH Doy, iniuiarop naarexy, rorye

3AABKY Ha aiiicnenus MIATCKY (eaamcr,
MOBIAOMICHHSA,  TOWO, Hazan - 3asska) Ha
DiHaHCOBOrO  MCHEAKEPA {3 3Q3HAYCHHAM  JAHHX

nocrauaibHuka (poGit, TOBapiB, MOCAYr), CIPOKIB
(Aeanaiinis) Ta HA3BY [POEKTY, HOMEPY [IPaHTOBOL
YIOM, B paMKkax skux OyayTh nposeieHi Ui niarexi.
3asBKka TOJACTLCA HA Y3IO/UKCHHA B [14NCpOBOMY
Ta/abo B JIEKTPOHHOMY BHITIAI.

1.4. CocuacHicTh peaizaiii KOKHOT 3a8BKH B Nepury
uepry sancAuTh B 1T nogauus ta odopmienis
HAJICKIMM THHOM Y BCTAHOBICHI CTPOKH.

1.5. Ctpok npoBeichis IUIATEKIB NiCAs y3roakeHia

naarexy Bukowasdum  aupektopom — 3 (Tpm)

GankiBChKi M.

REGULATIONS
on the Payment Procedure

1. GENERAL PROVISIONS

1.1. This Regulation has been developed to standardize
the activities to ensure planning in the financial
activities of the CHARITABLE ORGANIZATION
"CHARITABLE FUND "CULTURAL FORCES
OF UKRAINE" (hereinafter the
Foundation) and defines the procedure for processing
the expected payment and the main requirements for
the initiator of the payment to apply for timely
payment.

referred to as

1.2. This Regulation shall be applied to both non-cash
and cash payments at the expense of the Foundation.

1.3. To make payments from the Foundation's current
accounts or from the Foundation's cash desk, the
employee of the Foundation initiating the payment
prepares an application for payment (e-mail, voucher,
etc., hereinafter referred to as the application), to the
Financial manager, indicating the details of the supplier
(of works, goods, services), deadline and the name of
the project, the number of the grant agreement under
which these payments will be made. The application is
submitted for approval in paper and/or electronic form.

1.4. The timeliness of each application primarily
depends on its submission and proper execution within
the established timeframe.

1.5. The term for making payments after approval of
the payment by the Executive Director is 3 (three)
banking days.




1.6. 3a60ponscThcs BHAIYA, OTPHMANHA, NPOBEICHIA
POIPAXYHKIB 13 J0BHINHIMH KOHTPArcHTAMH, 3 TAKOK
PyYX  IpOORMX scepeanni  Qowry
noroxxeius Buxonasworo ampextopa abo ocoln, axa
HOTD THMYACOBO 3aminae

KuTa Ges

1.7. Onnara npomoauTtecs ua mniacrasi
opopmacnoro
CHCTEM] KAICHT-6alK 3 HakAanalHAM CACKTPOHHOID
undposoro nianucy Bukouasunm ampextopod ado

ocobu wo floro samimoe.

HAICKHHEM

UHHOM IaTixHOIO Aopy4ucHns B

1.8, Hazexno odopmacnum BBakacThcs maatixie
AopyueHns,  odopsaeHe  ua JATBEPAKCHOMY
3axkoioascTeoM Granky Ta sanosHene BLANOBIANO 10
«lnctpykuii npo GeirotiBkosi popaxynkn 8 Ykpaini
nauionatsnii  Bamotin  (3arsepaxeno IToctanosoio
[Mpanainua Hauionansworo Ganky Yipainn 29.07.2022
No 163, i3 3minamu, suecenumn 3riano [locranosoio
Hauionaasnoro Ganky Nel79 sia sin 24.12.2023) i3
000B AIKOBUM 3AIHAYCHHAM HOMEPY [PAHTOROI YIOAM,
RIANOBIANO 10 SKOT MPOBOAMTLCS UeH MiaTik Ta 3a
HANBHICTIO  JOKYMCHTIB JUIA  NPOBEJACHHA  Onjar
(paxyHoK, axkT BHKOHANWX pobiT, Konia A0roBopy npu
HeoOXIAHOCTI TOLWO).

1.9. JlomyckaeTbes NpoBEACHHA [UIATEKY HA MiAcCTasi
KOMifl  A0KYyMEHTIB 3 OTPUMaHHAM  IX
opHrinanis.

HACTY HHM

2. MPOLEAYPA IHIWUALUT TA 3AIHCHEHHSA
IUIATEKXY

2.1. Tlponesypa imiuiauii Ta 3alliCHEHHA MLIaTERY
00 3IHAYHHX CYM 3aCTOCOBYCTHCA TUIBKM [HCIsA
npoxokenns  ycix  npoueiayp,  nepeiabadenux
[Ton0keHHSAM 1IPO MOPAJIOK MPOBEACHHS 3aKyIiBeb.
[Tonanus 3aseku 6e3 MPOXOLKEHMA TAKHX MPOLICAYP
3a00poHAETHC.  BHHATKOM 3 ubOro npasBuia €
BUKTIONHO [UIaTeki 32 [oAaTKaMH, 060B'f3KOBHMEH
naaTeAkaMH 10 ACPAABHOMO OIOUKETY Ta ACPAKABHHX
ui1eoBHX ouais, Buriara 3apoOiTHOl naaTH, BUILIAT
KOWITIB  Ha  BLAPAIACHMS, [OBCPHCHHA  pamilue
OTPHMAHHX KOLUTIB.

1.6. It is prohibited to0 issue, reccive, and make
settlements with external counterpartics, as well as cash
flows within the Foundation, without the approval of
the Executive Director or a person temporarily acting
in their place.

1.7. Payment shall be made on the basis of a duly
executed payment order in the client-bank system with
the electronic digital signature of the Executive
Director or the person who replaces him

1.8. A payment order is considered to be duly executed
if it is drawn up on a form approved by law and filled
out in accordance with the “Instruction on Cashless
Payments in Ukraine
(Approved by Resolution of the Board of the National
Bank of Ukraine No. 163 dated July 29, 2022, with
changes introduced in accordance with the Resolution
of the National Bank No. 179 dated 24 December
2023) with the obligatory indication of the number of
the grant agreement under which this payment is made
and the availability of documents for making payments
(invoice, certificate of completion, copy of the contract,
if necessary, etc.)

in the National Currency”

1.9. 1t is allowed to make a payment on the basis of
copies of documents with the subsequent receipt of
their originals.

2. PROCEDURE FOR
MAKING A PAYMENT

INITIATING AND

2.1. The procedure for initiating and making a payment
for significant amounts is applied only after completing
all the procedures provided for in the Regulations on
Procurement Procedure. It is prohibited to submit an
application without going through these procedures.
The only exceptions to this rule are payments of taxes,
mandatory payments to the state budget and state trust
funds, payment of salaries, travel

standardize the activities to ensure planning in the
financial activities ol the Cultural of Forces (hereinafter
referred to as the Foundation) and defines the
procedure for processing the expected payment and the
main requirements for the initiator of the payment to
apply for timely payment.




2.2

Ininiaropom narexy moxke Gyti nocazosa ocoba
Donny, a Takox Gyak-skuii npanisrmnk Qonay, y axoro
B XOAi BUKOMAHHA fioro nocanoBMX 0GOB’A3KIB
BUHHMKNA HEoOXiaAHicTL 3nilicuTy 3akyniamo Tosapis
(pobit, nocayr). Jlaa

IBEPTACTBCA i3 3a8BKOIO 10

ULOr0  iHiliaTOp nAaTexKy
Bianosiaanshoro
npauiBHuKa, Jie 3a3Hauac HeoGXiAicTh LLOTO MIaTEXKY,
MUICTAaBH  (HaKa3, PpO3NOPALKEHHA Ta iH.),
NpPOCKTY Ta 1OMEp rpaHTOBOI YroaM, 103a€ Komii

JIOKYMEHTIB

Hassy

2.3. 3agsKa TAKOK MOTOAKYCTLCA 3 0C060I0,
BLAMOBIAANLHOIO 32  3gificHeHns LMX  3aKymisess
OcoGoro, ianosizaaeion 3a sumaary sapoGitnoi

MAaTH, NOAATKIB Ta iHIWMX 0608 A3KOBUX MIATEKIB A0
Giomkery Ta  aepkasuux  uinLosux  Qowmin ¢
Bukonasunii aupekrop. [Tia wac ysromkenis niarexy
BianopiaaibHa ocoba nepepipse HasBHICTL NOTPEOH Y
TaKOMY fUIaTexi Ta, y pasi BLACYTHOCTI 3anepeuenis,
30upac yci HeoOXiaHi AokymenTH aa8 3miicHeHHs
naarexy  (I10ToBOpPH,  paxyHku-(paKTypH,  aKTH
BHKOHAHNX pOOIT, B BHNAAKY NPHBATHUX MIANPHEMUIB
— konia Bunucka 3 CAMHOTO JEPKABHOIO pPeccTpy
OpHAHYHUX oci6 Ta (isndnnx ocib — nianpuemuis,
BUTAT 3 Peectpy niarumkiB ¢aMHOro noaarky Touno).
[licas  nposeaeHns HeoOXIAMNX  mpoleayp
BiANOBIZATEHA 0c06a 3a3HA4AEC Y €AEKTPOHHOMY JTHCT
«[Moroaxeno».

VY pasi

yeix

HAgBHOCTI  3anepedeHb MO0  3aiiicHenHs
Iarexy BiAnosigaibHa ocoba cnosiuwae iniuiaropa

NIareky npo cBoi 3anepeucHHA.

2.4. TosoBa npamiiHHA MEPEBIPSE, YW BHKOHAMI Ans
uiei  sakynisai - Bignmosiami  npoueaypu (B pasi
neobxianocti),  nepeabaueni  [Mosokenusm  npo
NOpsA0K NPOBEACHHS 3aKyMiBe/Ib, Ta HASBHICTH KOLITIR
y BLANOBIAHOCTI 70 3aTBepakennx Giokeris. Y pasi
BiACYTHOCTI 3aniepedetb, [010Ba npasiinusg norokye
naatik 3 BIANOBLIAILHOK 0COG0I0, B paMkax AKOro
IHIIOCTBES  MIATIA  Ta  3aN0BHIOC
Aopyderns. Y pasi HAABHOCTI 3anepedenib 1010
3aiiicnenns maarexy Bukonasunii anpexrop cnosiutac
BIANOBLIAILIY 0CO0Y Ta iHiLiaropa niarexy npo ¢soi
3anepeucHiis.

narikie

25, Ilicaa npoxokeHis 3asBKOIO BCIX rpoietyp
y3roukeHHs Ta nepesipku [osioBa npasainus crasurn

OCTATO4HY llil)’ B [1An¢poBoMy abo CJACKTPOHHOMY

2.2. The initiator of the payment may be an official of
the Foundation, as well as any employee of the
Foundation who, in the course of performing their
official duties, has a need to purchase goods (works,
services). To do this, the initiator of the payment shall
submit an application to the responsible persone,
stating the need for this payment, the grounds (order,
instruction, etc.), the name of the project, and the
number of the grant agreement, and attaching copies of
the documents.

2.3. The application shall also be approved by the
person responsible for the procurement. The person
responsible for payment of salaries, taxes and other
mandatory payments to the budget and state trust funds
is the Executive Director.

When approving a payment, the responsible person
checks whether there is a need for such a payment and,
if there are no objections, collects all the necessary
documents for making the payment (contracts,
invoices, acceptance certificates, in the case of private
entrepreneurs - a copy of the extract from the Unified
State Register of Legal Entities and Individual
Entrepreneurs, an extract from the Register of Single
Tax Payers, etc.) Once all the necessary procedures
have been completed, the responsible person indicates
"Approved” in the email. If there are any objections to
the payment, the responsible person shall notify the
initiator of the payment of their objections.

2.4, The Chairman of the Board checks whether the
relevant procedures (if necessary) for this procurement
have been completed, as provided for in the
Regulations on Procurement Procedures, and whether
funds are available in accordance with the approved
budgets. If there are no objections, the Chairman of the
Board  approves payment with one of the
responsible persons of the project within which the
payment is initiated and fills out a payment order. If
there are any objections to the payment, the Executive
Director shall notify the responsible person and the
initiator of the payment of their objections.

the

2.5. Aller the application has passed all the approval
and verification procedures, the Chairman of the board
shall issue a final visa in paper or electronic form and




BHITIAM,

Td CKCpoBYE JL18  BHECCHHS

«lTharixunii

niarexy B

Kkanenaap»  (wanani - [laarixuni
KAICHAAP) IS 3iCHeHHS naaTexy.

[Liariknnit kanennap — ue naanosuit Binanconmii
JAOKYMEHT, w0  3abeanedye  KOPOTKOCTPOKORE
MPOrHOIYBAHHA | YNpPaBAIHHA HAAXOIKCHL | BHTpaT
KOIUTIB Opranizauii.
Y pasi  wassHocti

Buxonasuuii

JanepeycHs  [MOA0 NAATCKY

JMPEKTOp  Mae
TaTexy,

‘THHOM

1PaBO  BLAMOBHTH Y
HaBITb HKIUIO BCI JOKYMCHTH
JAMoBHEHO,

ailicHenni
HATEKHNM MiAroToBACHO,
nepepipeno. Y uboMy  BHNaaky
JMPEKTOp  CroBiwae  1npo  cBoi
JANCPCHEHHA TA 3ay BAXKCHHA IHILIATOPA NAATCKY.

YIIODKCHO  Ta
Bukonasuuii

2.6. 3a HasBHOCTI Tonosu  Ilpasaiis
AMACHIOETLCA  NAATIK 32 BKAZAHMMH B AOKyMEHTAX,
JIOAAHKX 10 3a8BKH, pexkBizuTami. [Tpu usomy, niarix
IAHCHIOETLCA 3 BIANOBIAHMX PAXyHKiB, B 3Q1CAHOCTI
Bil KOAY Td HA3BM NPOCKTY, 3A3HAYCHMX Y 3aABLL.
Cnnata BUTPAT 0HOTO NPOCKTY 3 MOTOYHHX PaXyHKIB,
BIIKPHTHX

A03BONY

crediatbHo  ans  (iHaHCyBaHHA  IHIUMX
MIPOCKTiB, @ TAKOK THMYACOBE MEPEBEACHHS MPOILOBHX
KOWITIB MK TakKHMHM  TIOTOYHMMH  paxyHKamu
3200pOHACTLCA, 33 BHKIIOYCHHAM BHIMAAKIB, NPAMO
nepeabaueHux yrogamu Mik DoHIOM Ta J0HOpaMH
abo 3 ocoGucroro  A03BOMY  (PO3NOPSIDKCHHSA)
BHKOHABYOIO AMPEKTOPa Y 0COGIMBHX BHIAIKAX.

2.7.  BesroriBkosi 3AACHIOIOTHCA 3
3actocyBanuaMm cuctemu «Kuiienr-6ank».

Encktponni  naatikni  A0KyMEHTH  3aBipAlOThCS
eiaektponnumu  nianucavu Fonoru [lpapainng abo
0c06010, 110 HOT0 3aMiHIOE.

nepekasu

2.8. Ilicas 3aificuenns maarexy lonosa npasiinms

nanpasiase  imdopmanilo  npo  niatik - iHiliatopy
naarexy Uis ckraaenns indopmaitii npo BHKOHAHHS
Gl0;ukeTy  npoekTy  Ta  ohopMmICHHS  OpHTiHATIB

JIOKyMeHTiB (3a HeoOXianocTi, ix odopmiacnus).
Bukonapuunit anpekrop

direct to make a payment in the "Payment Calendar”
(hereinafler - the Payment Calendar) to make the
payment.

The payment calendar is a planned financial
document that provides short-term forecasting and
management of the organization's income and
expenses.

If there are any objections to the payment, the
Executive Director has the right to refuse to make the
payment, even if all documents have been properly
prepared, completed, approved, and verified. In this
case, the Executive Director shall notify the initiator of
the payment of their objections and comments.

2.6. If authorized by the The Chairman ol the Board,
payment is made to the details specified in the
documents attached to the application. In this case, the
payment is made from the appropriate accounts,
depending on the project code and name specified in
the application.

Payment of expenses of one project from current
accounts opened specifically to finance other projects,
as well as the temporary transfer of funds between such
current accounts, is prohibited, except as expressly
provided for in agreements between the Foundation and
donors or with personal permission (order) of the
Executive Director in specialcases.

2.7. Cashless transfers are made using the Client-Bank
system. Electronic payment documents shall be
certified by the Chairman of the Board or a person
replacing him with electronic signatures.

2.8. Afler the payment is made, the Chairman of the
Board sends information about the payment to the
initiator of the payment to compile information on the
execution of the project budget and to issue original
documents (if it is necessary).

Ixecutive Director

CHARITY ORGANIZATION
"CHARITY FUND

"CULTURAL FORCES OF UKRAINE"




